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1. O0mue mo10KeHUA

1.1. Hacrosiee monoxkeHne 00 opraHu3amui paboThl ¢ JIEKTPOHHBIM KYPHAIOM
B MYHUIUTIAJTFHOM OO/ KeTHOM 001ieo0paszoBarensHoM yupexxaennn «COILL Ne
2 cr. IlepBomaiickas» (nmanee — Ilomoxkenue) pa3paboTaHO B COOTBETCTBUH C
®enepanpubiM  3aKkOHOM 0T 29.12.2012 Ne 273-®3 «0O6 o0pa3oBaHuu B
Poccniickonn @enepannm».
1.2. TlonoxeHue omnpenenseT mnpaBuia padOTbl U €IUHbIE TpeOOBaHUS IO
BEJICHUIO 3JIEKTPOHHOro XypHaia B MBOY «COLI Ne2 cr. IlepBomaiickas»
( manee — [Ikoia).
1.3. DnexkTpoHHBIM KypHasioM (manee — 0OJXK) Ha3pIBaeTCs KOMILIEKC
IPOrpaMMHO-aINApPaTHRIX CPEACTB, BKIIOYAIONIMNA 0a3bl JAHHBIX M CPEJCTBA
Joctyna W paboThl ¢ HUMHU (MPOTpaMMHO-aNNapaTtHylo HWHQPaCTPyKTypy,
CEPBUCHI UHPOPMAIIMOHHOTO B3aUMOICHCTBHUS).
1.4. DneKkTpoHHBI JHEBHHK — pazgen XK, mpeacTaBisiomuil codoi
WHIMBUy AIM3UPOBAHHYIO BBIOOPKY JaHHBIX u3 DK 0 Xoae W pesyibpTaTax
0o0y4eHus1 KOHKPETHOTO yUEHUKa.
1.5. DX — cpeactBo HMHIMBUAYaJbHOIO YyuYe€Ta pE3YJbTaTOB OCBOCHHUS
oOpazoBaTenbHblX mOporpamMM. OH OTHOCUTCA K Y4eOHO-IEAaroruyecKoi
JOKyMEHTalMu. AKKypaTHOE, TOYHOE M CBOEBPEMEHHOE BEACHHE €ro
o0s3aTenbHO JUIsl Kaxjaoro corpyaHuka [lkonbl, B 00sf3aHHOCTH KOTOPOIO
BxoauT padora ¢ DXK. JlocTyn K NmepCOHaNbHBIM CTPAaHUIIAM JTHEBHHKA UMEIOT
poauTenu  (3aKOHHBIE  MPEJACTaBUTENM)  OOyuaromierocs, oOydJaromuiics,
agmunuctpanus Lxonsr (aupextop Llkonbl, 3amecTuTenu 1upeKkTopa), yuuTens,
KJIACCHBIE pYKOBOAUTENHU; anMuHucTpaTop XK.
1.6. Ilpunuumnamu pabotsl ¢ DK ABIAIOTCS:

« COOJIIO/ICHHE TIPaB U CBOOO]I yYaCTHUKOB 00pPa30BaTEIbHBIX OTHOIIICHU;

« JIOCTOBEPHOCTH U TIOJIHOTA HH(pOpMaIINH, coaepxkarieiics B IK;



« yHuUKAUSA NaHHBIX, cojepkammxcsi B DX, U JTOKyMEHTHPOBaHHOM
uHdopmaruu komsr;
e 3alIuTa JaHHbIX, coAepxkammxcsi B XK, OT HenpaBOMEpPHBIX U
IIPOTHUBONIPABHBIX JIEVCTBUM.
1.7. Benmenue HMEeKTPOHHBIX (GOpM ydeTra 00pa3oBATEIBHOU JEATEILHOCTH H
pe3ynbpTaToB oOpa3zoBarenbHOM AesTenbHoCTH (DXK) ABISIETCS COCTABHON YaCThHIO
paboThI 1O BEICHUIO JIEKTPOHHOTO IOKyMeHTooOopoTa B [1Ikore.
1.8. DX sBngercs yacTbio HHPOPMaUMOHHOM cucTembl LIIKkobI.
1.9. ®yHKIMOHUPOBAHUE U UCTIOJIb30BaHUE DK OCYILIECTBIAETCA B COOTBETCTBUU
C JICUCTBYIOUIMM 3aKOHOAATENbCTBOM P®, B ToM uncie DenepanbHbIM 3aKOHOM
oT 27.07.2006 Ne 152-®3 «O nepcoHANbHBIX TaHHBIX).
1.10. OtBerctBeHHOCTh 3a (yHKUMOHUpoBaHue OX ©  KOHTposb 3a
NPaBWIBHOCTBIO €ro BEIAEHUsS Bo3jararorcss Ha gupekropa Ilkonsl u
TEXHUYECKOr0 CIIEHHUAIIACTA.

2. Haznavenue 7K
2K ucnonb3yercs sl pelieHus CAeaYOIUX 3a/1ay:
2.1. Co3nanue/BBOJ, cHCTeMaTH3alUs, MCIOJb30BaHUE M XPAHEHHE IAHHBIX O
xoJie oOpa3zoBarenbHOU AesTenbHOCTU B lIkone, B TOM yncie 06 ycrneBaeMoCTH U
MOCEIIaeMOCTH yYalTUXCsl.
2.2. Opopmnenue unpopmaluu, Xxpasiencs B 6a3e TaHHbIX, B BUJIE€ TOKYMEHTa
Ha OyMa)KHOM HOCHTEIIE.
2.3. OOecnedyeHue  OMEPATHMBHOTO  JIOCTyma  poauTened  (3aKOHHBIX
IPEACTABUTEIICH ) oOyuarorerocs,
oOyuarorerocsi, anmunuctpanuu Ilkonsr (mupexropa Illkoinbl, 3amecTtutenei
JUPEKTOPA), YUUTENIEH, KIACCHBIX PYKOBOJIUTENEH K OTMETKAM 3a BECh IEPUOJ
BEJICHUSI J)KypHaJja 110 BCEM MpeaMETaM B JI000€ BpeMsl.
2.4. AproMaruzanMs CO3JaHUA OTYETHOM JIOKYMEHTAllMd Yy4YHUTENIe u

aIMUHHUCTPALINH.
2.5. CBoeBpeMeHHOE WH(MOPMHUPOBAHUE POAUTENIEH (3aKOHHBIX MPEJCTaBUTEICH )
o BOIIPOCaM

YCIIEBAEMOCTH, MHIMBUIYAJIbHBIX PE3YJIbTATOB U MOCEIIAEMOCTH UX JIETEH.
2.6. WudopMupoBaHue ydammxcsi O XO[e 00pa30oBaTeIbHOW JeATeIbHOCTU
MOCPEeCTBOM JaHHbIX B DK.
2.7. Kontpons 3a peanuzaiueil 00pa3oBaTebHBIX TPOrpaMM, B TOM YHCIIE YUET:
e TIPOBEJICHHBIX 3aHSTHU;
 JIOMAIIHKUX 33JlaHUN 1 00beMa Harpy3KH Ha 00yJarolIuXcs;
e pE3yJIbTAaTOB OCBOEHUS 00pa3oBaTEIbHOM MPOTPAMMBI  yYaIIUMUCS
(ycrieBaemMocCTh);
e TIOCENIAEMOCTH 3aHATUN YUYAIIUMHUCS,
e JIMHAMHUKH YCIIEBAEMOCTH YUYaIIUXCS;
« peanu3anuu 00pa3oBaTEILHON MPOTPAMMBI.



3. IIpaBuaa padorsl ¢ K
3.1. Beaenne DX o0s3aTenbHO IS KaXIOro Tmejarora, KJIacCHOTO
pyKOBOAMTENSA, a Takke TeX paboTHukoB IlIkonbl, B ubM (DYHKIMOHATHHBIC
00s13aHHOCTH 3TO BKJIFOUEHO.
3.2. llopnepxanue B aKTyaJIbHOM COCTOSIHUM MH(GOpPMAIINK, XpaHsIieiics B 6aze
naHHBIX DK, ABIISETCS 0053aTeIbHBIM.
3.3, VYuyer peanuzanmuu 0Opa30BAaTEIbHBIX MNPOrpaMM U  OCYLIECTBIICHUS
00pa3oBaTEIbHON JIEATEIIBHOCTH BEJIETCSI BCEMU TEIarOorMueCKUMU pabOTHUKAMU
[Txomebr.
3.4. PacnpeneneHue 3aHATHUN IO NPEAMETAM M 3aKPEIUICHHE UX 33 YUUTEISIMHU
OCYLIECTBIISIETCS Ha
OCHOBAHUM YUEOHOTO TIJIaHA U pacIpeeiCHus MeIarorMuecKoi Harpy3KH.
3.5. Beon B DX npar mpoBeneHusi 3aHSATUA B COOTBETCTBHUU C paclUCaHUEM
3aHATHI, TEM YPOKOB, 33JIaHHBIX JOMAIIHUX 33JlaHUl, OTMETOK OOYYaroluXcs U
CBEJICHUH 00 OTCYTCTBMM YYalIUXCs HA YPOKaX OCYIIECTBIISIETCS YUHUTEISMHU
€KETHEBHO.
3.6. Baecenue B DX umndopMammm 00 oTMeTKax OOydYarOIIUXCS U CBEJICHHH O
NPUCYTCTBUH/OTCYTCTBUM  YYaIUXCsl  JOJDKHO  TMPOW3BOAUTHCS B JICHb
npoBeJeHus 3aHATHs He no3aHee 17:30.
3.7. 1lkona rapaHTUpPyeT ydYallUMCA U HUX POJUTENSIM  (3aKOHHBIM
MPEACTABUTEIISIM) BO3MOXKHOCTh ONEPATUBHO MOJy4aTh UHPOPMAIUIO O TEKYIIEH
YCIIEBAEMOCTH U MOCEIMAEMOCTH yuaierocs yepes K.
3.8. Ilpu Bemenun XK KaxIbIM megaroroM (y4uTeseM) JOKHO COOI0AAThCS
eAMHOoOOpa3ue 3aroJIHCHUS XKYPHAJIOB B YaCTU TEM IPOBEJCHHBIX YPOKOB (B
COOTBETCTBHM ¢ paboueld mporpaMMoOi MO MPEAMETY), BHICTABJIEHHBIX OTMETOK,
MPOITYCKOB YPOKOB U 3alMCEN O JOMAIIIHEM 3aIaHHH.
3.9. Tlonw3oBarenmsim DK 3ampeimiaercsa IepenaBaTb CBOM MEPCOHAIBbHBIC
PEKBU3UTHI 1ocTyna K DK apyrum iuiam.
3.10. Corpynnukam IIkonbl 3ampemaercs aomyckaTh ydamuxcsa Ikonbl K
pabote ¢ DK.

4. IlpaBuia BeleHUsI y4eTa YCIIeBAEMOCTH U MOCEIAEMOCTH YUALUXCS
4.1. PaGorta yuuTenss Mo BEACHUIO JAHHBIX TEKYIIEH YCIEBAEMOCTH YYallerocs
ocylecTBisieTcs: B pasaene «KiaccHbli sxypHam».

4.2. Yuutenb B COOTBETCTBUM C paclUcaHueM 3aHITHi BHOCUT B DK clienyromiue
JaHHBIC: TEMY YPOKa; OTCYTCTBHME YYAIlMXCS; OTMETKH YYalluxXcs; JOMaIlHee
3a/laHue.

4.3. Yuurens BHOCUT B DK yueTHyIO 3aluch O MPOBEICHHOM 3aHATUH IO (DAKTY
B JI€Hb MIPOBECHUS.
[Ipou3BoANUTH 3aMKUCh YPOKOB 3apaHee HEIOMYCTUMO.

4.4. Yuaureinb, 3aMEHSIONINI OTCYTCTBYIOIIETO YUUTENS], HA BpeMs (J1aTy) 3aMEHbI
nosyyaer 1octyn kK 92K Ha cTpaHUIe OTCYTCTBYIOIIETO YUUTENS U 3aMOJIHSIET €ro
B YCTAHOBJICHHOM TMOPSJIKE.



4.5. Yder pe3yibTaToB YCIIEBAEMOCTH YHAIIUXCS:

pe3yibTaThl y4eOHOM e TENHbHOCTH OIEHUBAIOTCS HA OCHOBAHUM YCTHBIX
OTBETOB (BBICTYIUICHHI) yYalIUXCs, MUCbMEHHBIX Pa0OT, MPAKTUIECKOM
JEeSTEIHbHOCTH YYAIIUXCS;

OTMETKH 32 YCTHBIE U TUCbMEHHBIE OTBETHI BBICTABIISIOTCS B KOJIOHKY 32
TO YHCII0, KOTJa MPOBOAMIIACH PaboTa;

B KJIETKAaX JJI1 OTMETOK YYUTEIh UMEET MPABO 3aMHUCHIBATh TOJIBKO OJIUH
U3 CHEAYIOMIMX CUMBOJIOB: «2», «3%», «4», «5», «H», «—». OT™MeTKy «1»
(eauHUIly) HE BBICTABIAIOT. [[OMyCTUMO CTaBUTh HECKOJIBKO OTMETOK B
onHy rpady;

e NP KOHTPOJBHBIX MEPONPHITHAX, TPOBOAUMBIX YYUTEIEM B
COOTBETCTBHUM C TEMAaTHYECKMM IUIAHUPOBAHUEM, 00s3aTEIbHBIM
YCJIIOBHEM MPOBEJICHUSI KOHTPOJIA SIBJISIETCS BBICTaBICHUE OTMETOK BCEM
yYaluMcsi, MPUCYTCTBYIOIIMM Ha ypoke (UCKIouas Ciy4yau, KOrja
yYalllMics JIOJIT0€ BPEeMsl OTCYTCTBOBAJ MO YBaXKUTEIHHOM NpUYMHE
(manpumep, 1O OOJE3HM), TOATBEPKIECHHON COOTBETCTBYIOIIUMHU
JOKYMEHTAMMU );

e OTMETKH BBICTABJISIOTCA B rpade TOTO JIHSA, KOTJa MPOBOAWIACH JTaHHAS
pabora;

¢ OTMETKH 32 MUCHhMEHHYIO paboTy MPOCTABISIOTCS B CPOK HE OoJiee Tpex
pabounx JHEW ¢ MOMEHTA €€ HAallMCAaHUS yUallluMUCS;

e OTCpPOYKA BBIMOJIHCHUS YUYalIUMHUCS 3a7aHusi (Hampumep, 00ydaroniuiics
MIpUIIE Ha 3aHATUS TOCHE JUIUTENbHON Oose3nu) dukcupyercs: B 9K
CHUMBOJIOM (—); B 2JIEKTPOHHOM JTHEBHHUKE yYallerocs CUMBOJIOM (—), K
KOTOPOMY HEOOXOJAMMO HaIMCaTh KOMMEHTApUI;

e BpeMsl, 32 KOTOPOE yHalluics AOJKEH JTUKBUAMPOBATH 3a0JKEHHOCTD,
HE TPEBBINIAET OAHOW Y4YeOHOW HEAeNH NpU YCIOBUM MPUCYTCTBUS
yuamierocst B Illkone, B TedeHHE KOTOPOMl pe3yNbTaThl OLIEHUBAHUS
OTCPOYCHHBIX 3aJaHUI TOKHBI OBITH BHICTABIIEHBI yuuTesneMm B XK.

4.6. Yuer nocemaeMoCcT y4aluuxcsi:

* YYHTEIb 00s513aH Ha KAKJOM YPOKE OTMEYaTh OTCYTCTBYIOIIMX yUaIUXCS;

e MpPU OTCYTCTBHM YUaIIErocsl HA YPOKE YUuTelb npocTtaBiset «Hy»;

« ydYammecs, WMEIONIUE MEIUIMHCKYIO CIpaBKy 00 OCBOOOXKICHHH OT
(u3MYeCcKUX  HArpy3oK, JIOJDKHBI — MPUCYTCTBOBATH HAa  ypOKax
(bU3UYECKOU KyJIbTYPhI U BBITIOJHSATH WHIWBHTyTbHBIC 3/ IaHMUS.

4.7. OdopmiieHrE TEMBI YpOKa:
paboTa yuuTens 10 BEJCHUIO Yy4YeTa BBIMOJHEHHS YUYEOHBIX MpPOrpaMMmM U
MIPOBEICHHBIX 3aHATHI OCYIIECTBIISIETCS B pazjieie « TeMbl ypOKOB U 3aJIaHH;

« B Havasie y4yeOHOIo roja y4yuTeldb BHOCUT TEMAaTUYECKOE IJIaHUPOBAHHE
no npeaMery B pazaen «llmaHupoBaHue ypoOKOB» Ha CPOK OT OJIHOM
y4ueOHOM ueTBepTH 0 rofa. Eciau yuutenb UCHBITHIBAET TPYIHOCTH MPU
BHECEHMH B JKypHall TEMaTHYECKOTO TIUIAHUPOBAHUSA, OH MOXKET



3anoHuTh (paitn Microsoft Excel mo ycranoBnenHoi dhopme u nepeaath
agmuHuctparopy DX mis umnoptupoBanus B JK;

« yuuTenb BHOCUT B DK y4eTHYI0 3aluch 0 TeMe ypoka mo (pakTy B JI€Hb
MIPOBEICHNUS;

« yueTHas 3anuch B XK omKHA COOTBETCTBOBATH TEME MPOMJIEHHOIO Ha
YpOKe Matepuara.

4.8. JlomalrHee 3aJaHue:
yuuTesnb BHOCUT B DK uHboOpMalnio o JoMaliHeM 3aJaHuu B JIEHb MPOBEICHUS
3aHsaTus g0 17:30;

« B rpade «J/lomamHee 3amanue» GUKCUPYET COAECpKaHUE 3aJaHus,
CTpaHUIIbI, HOMEpa 3aJlad U YIPAXKHEHUM C OTPaKCHHEM CIeUUPUKU
JOMaIlHel paboThl (IOBTOPUTD..., COCTABUTH IJIaH, TAOJIUIy, BOIPOCKHl U
T. 1.);

« odopmisieT JOMalIHee 3aJaHue TBOPYECKOIO XapakTepa, HarpuMmep,
clieNiaTh PUCYHKH, HallUcaTh COYMHEHUE, B Tpade «JlomamrHee 3agaHue»
cienyromuM obOpazoM: «TBopueckoe 3amaHue: BBIOJHUTH PUCYHOK K
CKa3Ke...»;

« BHocuT 3amuch «MuauBuayanmpHOe 3amaHue» B Tpady «/lomamrmee
3a/IaHUE», €CIIH MpEeJJIaracT yJalluMCsl UHIMBHUIYaJbHbIC 3a1aHUS;

e HE 3aJaeT JOMAallHee 3a/laHie M BHOCUT B moje «JloMaiiHee 3amaHue»
3anuch «He 3amanoy;

e HE 3aJaeT JOMalllHEe 3aJaHue TOCJI€ KOHTPOJBHBIX MEPONPUITUH, Ha
KaHUKYJIBI.

4.9. BbICTaBIE€HHE UTOTOBBIX OTMETOK:

e YUYHUTEJb BBICTABIISIET OTMETKU 32 OTYETHBIN MEPUOJ yUallUMCs B pasel
9K «I'omoBas oTMeTKa»;

e« B KOHIIE OTYETHBIX TMEPHOJIOB BBICTABISIET OTMETKHU YydallUMCs 3a
YEeTBEPTh, IMOJYroJiue, TOJ B CPOKH, OIPEICICHHbIE IUPEKTOPOM
[IIkonpl, HO HE TMO3aHEE 4YeM 3a JiBa JHSA JO OKOHYAHMS Y4EOHOIo
nepuoaa;

o I OOBEKTHBHOW aTTecTali OOYyYalIIMXCA 3a YETBEPTh YUYUTENb
00s13aH BhICTaBUTH B DK HE MEHEe TpeX OTMETOK, a ISl aTTeCTAllUH 3a
MOJIYTOAME — HE MEHEE MSATU OTMETOK C 00s3aTEIbHBIM YYETOM KauecTBa
3HaHUW  OOydYarolmuxcsd 1O  NHChbMEHHBIM, JIAOOPATOPHBIM U
MPaKTUYECKUM padoTaM.

5. ®yHKUNH U JeATEeJIbHOCTH MoJib30oBaTeseil /K
5.1. ITomp3oBatensmu DK SBISIOTCS:
« agmuHuctpauus [Ikomner: nupexTop IKoIbI, 3aMECTUTENIN AUPEKTOPA;
e IIENAarory;
e KJIACCHBIC PYKOBOJIUTEIIH;
e JHcCHETYEp 00pa30BATEIBHON JIEITEIHHOCTH;
« aamunucTpaTop IXK;



« PaOOTHMKHU MEeIULMHCKOH ciyk0b1 LIIKombI;
 CHEUAINUCT KaJpoBoil ciyk0b1 LIIKOIBI.
5.2. VYyammecs UM UX PpOAUTENN (3aKOHHBbIE MPEIACTABUTENN) SBISAIOTCA
MI0JIB30BATEJISIMH 3JIEKTPOHHOT'O THEBHUKA.
5.3. lupexrop LIkoibl yTBEpKAaET:
yueOHbIN TUIaH He To3/1Hee | ampens mpeaecTBYIOIEro yueOHoro roja;
NEIaroTHYEeCKyI0 HArpy3Ky Ha 4YeTBepTh (MOIyrojue/y4yeOHbIN Tol) He
MO3/JHEE YEM 3a JIBE HEJIENH J0 Hayaia y4eOHOro nepuosa;
pacnucaHue 3aHSATUH Ha Y4eOHbIM NHEpUOJ HE MO3/IHEE YeM 32 OIHY
HEJIEJIO /10 €ro Hayaua;
CIIMCOYHBIN cocTaB ydamuxcs kinaccoB [lIkonel He mo3gnee 31 aBrycra;

e CIHMCOK KJIACCHBIX PYKOBOAUTENEHN He mo3Hee 31 aBrycra.
5.4. 3amecturens nupekropa llkonsl no yueOHO-BOoCIMTATEIBHON padoTe:

e OCYUIECTBJIIET HENOCPEJACTBEHHOE PYKOBOACTBO CHUCTEMOW pabOThl MO
BesieHuo DX

+ 10 OKOHYaHMM Y4eOHOTo roja Mojy4aeT y agMUHHcTpaTopa konuu XK
Ha D3JIEKTPOHHOM HOCHUTENE HH(OpPMAlMM — ONTHYECKOM JIUCKE IO
KJ1accaM;

« TpOBEpEHHBIEC HA PabOTOCIIOCOOHOCTH TBepAble kKonuu XK 3ameyaTsiBaeT
B KOHBEPTBHI, 3aBEPsIeT MOANUCHIO, paciin(POBKOM MOANNUCH U 1aTOH;

e OCYIIECTBJIIET KOHTPOJb 32 CBOEBPEMEHHOCTBIO OTPAXKEHUsS B >KypHaie
pacnucaHus U y4€TOM 3aMEIEHHBIX U MPOIYUIEHHBIX YPOKOB (3aHSITHIA).

5.5. TexHUYECKUE CIIEIUAINCTHI:

e CBOEBPEMEHHO  TNPEIOCTAaBISAIOT  JUCHETYEpYy  0Opa30BaTEIbHOIO
yupexIeHusl NaHHble Ui 3anoiHeHus JXK: cxemy oOydeHHs, CIUCOK
U3y4aeMbIX JUCHUIUIMH (IPEIMETOB) JUIsl Ka)J0ro Kiacca/TpyIibl,
CBECHHUS O MEepUoJiax 00yUEeHHs U aTTECTALUU U T. 11.;

e 10 OKOHYaHUM YETBEPTEH U MOJIYTOAMM COCTABISAIOT OTUETHI MO padboTe
yuutenei ¢ 9K;

+ 10 OKOHYaHHH Y4eOHOTO rojia KOHTPOJIMPYIOT pacnedarky JaHHbix I ¢
pe3yibTaTaMu 00y4eHHsI B YYEOHOM rojay (MTOTOBBIMH OTMETKaMH) IO
KjlaccaM W MpPaBWIBHOCTh  MX  O(QOpPMIIEHUS  KJIACCHBIMH
PYKOBOJIUTEISIMU;

« HMH(QOPMHUPYIOT MENAroroB O BBISBIECHHBIX OMIMOKAX, JOMYIIEHHBIX HUMH
pu padote ¢ DXK;

e OCYIIECTBIISIIOT KOHTPOJIb 3a peanuzauneii ®I'OC HOO, OO0 u COO; 3a
BBINIOJIHEHUEM Y4Y€OHBIX IJIAHOB; MPOTHO3UPOBAHUEM XOJa, Pa3BUTHUS U
pe3ynbTaToB  00pa3oBaTeNbHOM  JEATENBHOCTH MO  Kjaccawm;
IPaBUIBHOCTBIO BeAcHUs OJXK; CBOCBPEMEHHOCTBKO OTPaXKCHHUS B
KypHaje  pacnucaHus;  3alOJJHEHHEM  JKypHaJIa  IEeJaroramy;
CBOEBPEMEHHOCTBIO BBICTaBJICHUS OTMETOK W PpE3YyJIbTaTOB 3aHATHIA,
HAIIOJIHSIEMOCTBIO  OTMETOK; OTPAXKEHUEM IIOCEHIAEMOCTH  3aHATHIA;
CBOEBPEMEHHBIM  3allOJIHEHHEM  pazjena  JIOMallHUX  3a/IaHHi;



COOTBETCTBHEM JIOMAITHUX 3aJaHU TPEeOOBaHUSIM MO COAEPKAHUIO U
o0beMmy.
5.6. Yuurens (menarorudyeckuii pabOTHHK):

« otpaxaer B DX xoa oOpazoBaTenbHON AESITEILHOCTH B COOTBETCTBUHU C
o0Opa3oBaTenbHON MPOrpaMMON U y4eOHBIM TUIAHOM;

¢ ©KEJHEBHO BHOCHUT B XYypHaJ CBEJICHUS O 3aHATUSX 10 MPEAMETY (Temax
YPOKOB, 3a/IaHHBIX IOMAlIHUX 3aJaHUIX);

« OLEHUBAET 3PPEKTUBHOCTD U PE3YJIbTATUBHOCTh OOYUYEHHUS YHalIUXCs 10
npeaMmery (Kypcy, IporpamMme), yYuThIBasi OCBOCHUE 3HAHUM, OBJIAJICHUE
YMEHUSIMH, pa3BUTHE OMbITa TBOPYECKOM NesATEeNbHOCTH,
MO3HABATEJIbHOI'O MHTEpECa yUalluxcs;

e BHOCUT JaHHble 00 YyCIEBAa€MOCTH  Y4YalllUXCS, CBOEBPEMEHHO
MPOCTaBIIAET TMOJYYEHHbIE YYEHHKAMH OTMETKH, B TOM YHCIE
YeTBEPTHBIE (TIOJTYTOA0BBIE) U TOJOBbIE;

e OTMETKM 32 [HCbMEHHBbIE  pabOThl  BBICTABIAET B  CPOKH,
IIPELYCMOTPEHHBIE HOPMAMM MX ITPOBEPKH, HO HE IMO3JHEE TPEX JHEH C
MOMEHTa MIPOBECHUS pabOThI;

e 3aHOCHUT CBOEBPEMEHHO JaHHBIE O IIOCEHIAEMOCTH  ydalluxcs,
BBIIIOJIHEHUH JOMAIIHUX 33JIaHUI;

o 3anosHser OJXK Kak 3aMellaromMil  y4uTenb (BBOAMT JaHHBIE O
IIPOBEICHHOM YPOKE) B YCTAHOBJIEHHOM MOPSIKE MPU OCYLIECTBICHUU
3aMEHBI.

5.7. KitaccHble pyKOBOJIUTEIN:

e KOHTPOJIUPYIOT aKTyaJbHOCTh MH(GOPMAIMK 00 y4allluXcCs, POJUTENSIX U
CIIUCKAaX CBOEro Kjacca U THPOPMUPYIOT JUcCIeTYepa 00pa30BaTeIbHOIO
YUPEKIACHUS O TIOOBIX U3MEHEHUSX, BHECEHHBIX B KYpHAI;

e AHANM3HUPYIOT YCIEBAEMOCTh U IOCEHIAEMOCTh YPOKOB YYAIIUMHUCS
CBOETO KJIacca;

e KOHTPOJIUPYIOT CBOEBPEMEHHOCTH 3AIIOJIHEHHSI M BHECEHMS IE€IaroraMu
JaHHBIX 00 yCIIEBAEMOCTH U MOCEIIAEMOCTH YYalllUXCsl CBOErO Kjacca B
2XK;

o UHGOPMUPYIOT poauTeieid 00 YCIEeBA€MOCTH M MOCEIIAeMOCTH JeTel
MOCPEACTBOM OTUETOB, CPOPMUPOBAHHBIX HA OCHOBE JaHHBIX DXK, B ToM
YHCJIE 110 3alIPOCaM POAUTEIEH;

e 3HAKOMST y4YaluXCsl U UX POAUTENIEH C HOPMATUBHBIMU JOKYMEHTAMH,
JIOKaJIbHBIMH AKTAMU U MHCTPYKIUSAMHU, PETJIAMEHTUPYIOMIMMH HOPSAI0K
HCII0JIb30BaHus K

e TMPEJOCTABIAIOT IO OKOHYaHUM KaXXJOM YETBEPTH 3aMECTUTEIIO
IUpEeKTOopa MO  y4eOHO-BOCHHUTATEeNbHOW  paboTe  OT4eThl 00
YCIIEBAEMOCTH U TOCEIAEMOCTH YUalIuxcsl Kiacca;

e OPraHu3ylT ONEPATHUBHOE B3aMMOJICUCTBHE MEXKIY ydYallUMHUCS Kjacca,
UX POIUTENSAIMU (3aKOHHBIMHU IPEJCTaBUTEISAMH), aIMUHUCTpaLUEN
[IIkose! 1 negaroramu ¢ nomoueo IXK;



¢ KOHTPOJIUPYIOT €XEeTHEBHO PErUCTpaLUIO ¢bakTa

MPUCYTCTBUS/OTCYTCTBUS YUAIlIETOCs Ha 3aHATHAX.
5.8. lucrieruep 0Opa3oBaTENBHOTO YUPEIKICHUS:

e BBOJUT M KOHTPOJHUPYET aKTyaldbHOCTh AaHHbIX ydammxcs [IIkomnsr (.
N. O., rom poxaeHus, IOJ, KOHTAKTHbIE JaHHBIC, JH00aBICHUE
(bU3UYEeCcKOro JHIla B TPYNY «YYECHUKW», HA3HAYCHHUE YUETHBIX JTaHHBIX
JUTSl BXOJIa B DJICKTPOHHBIN THEBHUK) (pazaen XK «YueHukmn»);

e BBOJUT U KOHTPOJHUPYET aKTyadbHOCTh JAHHBIX O POJUTENSAX (3aKOHHBIX
npeacraButesix) ydamuxes (O. U. O., crenenb pojacTBa, KOHTAKTHbBIC
JTaHHble, a00aBlieHHEe (QU3MYECKOro Juna B rpynmy «Poautenuy,
MPUBSI3KA POAUTENS K TPOPUITI0 YUCHUKA, HA3HAUYCHHUE YUETHBIX JTaHHBIX
JUISL BXOJ@ B DJICKTPOHHBIN JHEBHUK) (pazgensl DXK: «Dusznueckue
U@y, «YYCHUKNY);

e BBOJUT M KOHTPOJUPYET aKTYaJbHOCTh JAHHBIX O JIB)KCHUM YYalIUXCS
(pazmen DX «llpukaspl 0 ABUKEHUSX KOHTUHIEHTA»), DJIEKTPOHHBIM
MEepeBOJI yUalIuxcsl U3 Kilacca/Tpynibl B KJIacc/Tpyniy Ha OCHOBaHUU
npuka3oB aupektopa [Ikomnsr;

« dopmupyer B DK crnmcku knaccoB (pazaen DK «Kimaccey»);

« dopmupyer B DK cnucku y4eOHBIX TPYII B paMKax Kiacca/mapaijieiu
(paznen DK «['pynmbl 00ydeHHSs»), OTpa)xaeT M3MEHEHHsS] B CIHCKax
rpyIin (3a4uciieHue, BEIOBITHE, IEPEBOJT YUAITUXCS);

« BBOJUT AaHHbIe A (popmupoBanus B DK yueOHoro ruana (pasgen 9K
«Y4eOHBIH IIIaH);

e Ha3HAuUaeT yuyuTeJed MO MpeaMeTraMm JUIsl KaKJIOoro Kiacca/Tpynmbl B
COOTBETCTBHH C YUEOHBIM PacCIUCaHUEM;

e HacTpaumBaeT CXeMbl OOyYeHHMs JJi1 HAadaJbHOM, OCHOBHOM W CpeaHei
mkonbl  (pazaen DX «I'padux oOydeHUS»): CHUCOK H3YUaeMbIX
TUCIUIUIMH  (IPEAMETOB) JUISl  KaXJOro Kiacca/Tpymmbl, TEPHOT
oOy4eHHsI, IEPUO/J] aTTeCTallU, KAaHUKYJIbI, ydeOHasi HEeels, TePEeHOCHI
MpPa3IHUKOB;

« (opmupyer B DK CHUCOK KIIACCHBIX PYKOBOJIUTEIEH M KOHTPOJIUPYET
akTyalbHOCTh  JaHHbIX (pazgen DX  «Ha3HaueHue  KIIacCHBIX
PYKOBOJUTENECH»);

« 3anonHser rpaduk 3x3ameHoB (pazaen DK «I'paduk >K3aMEHOBY);

e BBOJUT JIaHHbIE 00 OpraHu3alvu 3aMeH mpenogaBarenei (pazzen XK
«3amMmeHa mpenoaaBarenen»);

 3aroJIHSAET TeMaTUYeCKHE IJIaHUpOBaHUS Mo mnpeameram (pasgen K
«KaneHnnapHo-TeMaTUYeCKue TIaHbI»);

e pacmpenenseT Y4uyeOHYHO Harpy3ky corjacHo ydeOHOMY IUJIaHy B
COOTBETCTBUM C YTBEPKJACHHBIMU CHUCKAMH YUUTEIEH-TIPEIMETHUKOB,
KJIacCOB, yueOHbIX Tpyni (pazaen DK «Pacripenenenue Harpy3Km»);



e BBOJUT JaHHbIe U QopMupyer B IK OCHOBHOE M CKOPPEKTUPOBAHHBIE
pacnucaHusl 3aHATHN Ha y4eOHBIM nepuon (4eTBepTh, MOIYTOJIUE, TOJ)
(paznen DK «Pacriucanue 3aHATUI).

5.9. Anpmunuctparop IK:

 3aKpBIBACT MPEBIAYIINI YIEOHBIN TOJ, OTKPHIBAET HOBBIM y4EOHBIN O
(ycraHoBKa/mepeBo B HOBBIN yueOHbIN ron — pazmen DX «Hactpotika
porpamMmseDby, ojpasaen « Tekynuil yueOHblid roy);

e Ha3HA4YaeT noib3oBarener XK, To ecTb HaAENAeT MpaBaMu JOCTYIIA MPU
OTKPBITUM HOBOT'O Y4€OHOI'O T'0Jla B COOTBETCTBUM C YUCOHBIM ILJIAHOM,
pacnucaHueM, npukazamu aupekropa lkonsr;

e YCTaHaBJIWBACT pacnucaHue 3BOHKOB (paszmen OX «Pacnucanue
3BOHKOBY);

e TMpPEJOCTaBIIACT JIOTUHBI W maponu i goctyna k IXK (IHEBHHKY)
(paznen DK «Duzudeckue JIUIay);

« oOecnieunBaeT B3auMmojeiicTBue D)X M CMEXKHBIX CHCTEM, BBITIOJIHSAET
pPE3EpBHOE KOMMPOBAHUE TAHHBIX;

e KOHCYJBTHUPYET Mojbs3oBaTescii 9K mo BonmpocaMm pabOThI ¢ HAM;

e OCYUIECTBIIIET TeXHHUeckoe oOcinyxuBanue I, B TOM 4ucie
yCTaHaBIMBACT OOHOBJICHUS KOHPUTYpAIMU; €XKETHEBHO MPOBOIUT
pe3epBHOE KOMUpOBaHHE 0a3 AaHHBIX; yJajsieT MOMEUECHHbIE OOBEKTHI;
HacTpauBaeT (CUMHXPOHM3UPYET) NaHHbie MexAy XK U 3IEeKTpOHHBIM
nHeBHUKOM (paznen DX «Hactpoiika CHHXpOHU3AIUU TAHHBIX);

e OCYIIECTBIISIET aIMUHUCTPUPOBAHUE 2K (paznen 2K
«AJMUHUCTPUPOBAHUEY);

e pasrpaHUYMBAaEeT TMpaBa JOCTyIa IOJb30BaTeliel B COOTBETCTBUHU C
HeasIMH M 3aJladaMd  00pa3oBaTEIbHOM JACSTENbHOCTH M y4eOHOU
Harpy3ku nenaroroB (pazgen DK «Hactpoiika nmosib3oBaTeneit u mpasy).

5.10. PaGoTHMKM MeAUITUHCKOM CiTy»KOBI [1IKOIBI:

 3amOJIHAIOT B Hauaje yueOHOTro rojia pasnen «JIucT 310poBbs»: CBEICHUS
00 aHTPONMOMETPUYECKHUX JIAaHHBIX OOYYAIONIMXCS, TPYMIE 3I0POBbS,
MEJUIIMHCKOW TPYIIE i 3aHATAA (PU3NUECKOW KYyJIbTYpOi, HOMEpe
He0OXoaMMOoM yaeOHOM MeOenn, a TaK)Ke MEIUITMHCKIE PEKOMCHIAITNN;

« o00ecrneunBalOT aKTyalbHOCTh AaHHBIX paszzaena DK «JIucrt 310poBbsS» B
TE€YEHUE Troja.

5.11. Cnenuanuct KaapoBOMl CilyKObl BBOJUT M KOHTPOJHMPYET aKTyalbHOCTb
JTAHHBIX:

« 0 nmneparormueckux corpynHukax Illkonsl: mnpuem Ha paborty,
YBOJIbHEHHE, T[EpeBOJl, Ha3HAY€HUE JOJKHOCTH (OCHOBHOM M 10
COBMECTHUTENBCTBY), NpUBs3ka Kk rpynmne «CorpyaHukmny» (pasnenst 9K
«Duznueckue nuinay, «llpuem Ha paboty», «YBoabHeHUE», «Kanpossie
nepeMeeHus», « COTpyIHUKN );
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o crnucku coTpyaHukoB Illkonbl, WX [JOMKHOCTH, B TOM YHUCI]E
pykoBoautenel, rpadguk pabotsl (paszmenst K  «llogpazaenenusy,
«omxnocTuy, «I'paduxu paboTh»).

5.12. Cexkperaps (pedepeHT) ocymiecTBiIsieT (HOPMUPOBAHHE TPUKA30B O

JIBYOKEHUM YydYallluxcsl (3ayMciieHHe, BBIOBITHE, OKOHYaHHE y4eObl, MepeBO] B

JPYTo# Kiacc/Tpyriny).

5.13. Yyammecs Ikonel U UX poAUTENH (3aKOHHBIE MPEICTABUTEIN) HMEIOT

CJIeyIOIINE BO3MOXKHOCTH TPH MOJIH30BAHUH 3JIEKTPOHHBIM JTHEBHUKOM:
 TOJy4aroT WH(GOPMALIMIO O TOMAIIIHUX 33/1aHUAX;

e TMOJy4YaroT JdaHHbIe 00 ycmeBaeMoCTH OOydaromuxcsi (BBICTABICHHBIX
OTMETKax).

6. IIpaBa moab3oBareseit K

6.1. Bce monp3oBatenu D)X MMEOT mpaBO MCIOIB30BATh €r0 B €XKEIHEBHOM
pexume. VMckimodeHneM SIBISIETCS TMPOBEJACHUE TEXHUYECKUX pPabOT, KOTOpHIC
MOTYT MPOBOJUTHCS B CPOK HE 0OJiee CYTOK C yBEIOMJIEHHUEM IMOJb30BaTENIEH 3a
HEJIEII0 /10 Havyayia padoT.

6.2. KnaccHble pyKOBOJIUTENW HMMEIOT MpaBo HHGOPMUPOBATH POJIUTENEH O
COCTOSIHUM YyCIEBAEMOCTHM M TMOCEIIAEMOCTH HUX JeTell uepe3 OTYETHI,
chopMHUpOBaHHBIE HA OCHOBE JaHHBIX DK, M0 HEOOXOAUMOCTH.

7. OTBETCTBEHHOCTH MOJb30BaTeaei IK
7.1. Bce nonb30BaTeNy HECYT OTBETCTBEHHOCTD:

« 3a HapymeHue TpeboBannii GenepanpHoro 3akona ot 27.07.2006 Ne 152-
@3 «O nepcoHaNbHBIX JAHHBIX);

 pa3riallleHHe CBOMX YUYETHBIX TAHHBIX (JIOTHH, APOJib);

e HapylleHHUE TPeOOBAaHUU HOPMATHUBHBIX MPABOBBIX JTOKYMEHTOB, B TOM
YuCJ€e JIOKAJIbHBIX AaKTOB U MHCTPYKUHM, OMPEACNSIONUX TMOPSI0K
rcnoJib30BaHus J7K B COOTBETCTBUU € 3aKOHOATENHCTBOM PD.

7.2. Inpexrtop IIKoJBI HECET OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE YTBEPKIAECHUE
y4eOHBIX IJIAHOB, IJIAaHA paclpeeleHus] eAarornuecko Harpy3Kku U y4eOHoro
pacnucaHusl.

7.3. 3amecTuTeNb AUPEKTOpa IO Y4EOHO-BOCHUTATEIbHOM paboTe Hecer
OTBETCTBEHHOCT:

e 32 CBOEBPEMEHHOCTh (OPMHUpPOBAHUSA Yy4EOHBIX TUIAHOB, TUIaHA
pacnpeneneHus neJaroruaeckoi Harpy3ku U y4eOHOTO pacTiCaHus;

« pacmedyaTKy COOTBETCTBYIOMIUX pa3zzaesioB DK B KOHIE yueOHOTO roja u
ux ohopmiieHwme.

7.4. Anmunanctparop 9K HECET OTBETCTBEHHOCTb:

« 3a OecnepeboitHoe (PyHkuuoHupoBanve XK, 0a3 JaHHBIX U CMEXKHBIX
CUCTEM CBSI3H;

 BBITNOJHEHUE PE3EPBHOTO KOMUPOBAHUS TAHHBIX;

e HANOJIHCHUE U aKTYaJIbHOCTh 0a3bl JaHHBIX PaOOTHUKOB I1IKObI.
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7.5. TexHuyeckuil cnenuanuct u aiMUHUCTpaTop K HECYT OTBETCTBEHHOCTD:

e 32 CBOEBPEMEHHOE coxpaHeHHe Komuid DK Ha AIEKTPOHHOM HOCHUTEIE
uHdopmaruu (ONTUYECKOM JUCKE) W pacledarky JOKyMEHTOB Ha
OyMa>KHBIX HOCUTEJISIX;

e COOTBeTCTBME  yueTHbIXx 3amucer OX  dakram  peanuzammu
o0pa30BaTeILHOM IeITeTLHOCTH;

e MPaBUIBHOCTHIO UCTIOJIb30BaHUS DIK.

7.6. Yuutens (megaroru) HECyT OTBETCTBEHHOCTH:

e 32 CBOEBPEMEHHOCTh BHECEHUSI, JOCTOBEPHOCTh U aKTYaJIbHOCTh JIaHHBIX
00 yCrieBaeMOCTH M MOCEIAEMOCTH YUaIIuXcs;

e ©XeJIHEeBHOE 3arojiHeHue DX

e YCTpPaHEHHE BBISIBIICHHBIX OIIMOOK IpH BeaeHun JDXK;

e COXPaHHOCTb CBOMX PEKBU3UTOB JOCTYIIA, UCKIFOYAOUIYIO MOJKIIOYEHUE
NOCTOPOHHUX.

7.7. KitaccHble pyKOBOJUTEIN HECYT OTBETCTBEHHOCTH:

e 32 CBOEBPEMEHHOCTh BHECEHUSI, JOCTOBEPHOCTh U AKTYaJIbHOCTh JIaHHBIX
00 yCTIeBa€MOCTH M MOCEIAEMOCTH YUaIuXcs;

¢ JIOCTOBEPHOCTh M AaKTyaJIbHOCTh CIIMCKOB Kjiacca W uH(opManuu 00
yuamuxcss u ux pomutemsix (d. U. O., momep Ttemedona, ampec
AJIIEKTPOHHOM MOYTHI);

e CBOEBPEMEHHOE  HWH()POPMUPOBAHME  POAUTEIEH O  COCTOSHHH
YCIIEBAEMOCTH U MOCEMAEMOCTH UX JETEN nmocpenctsoM IK;

« TMPEJOCTaBIICHUE 0 OKOHYAHWU Y4E€OHBIX 4YeTBepTeH (Moayroauit/rona)
3aMECTUTENI0 JAUPEKTOpa MO y4eOHO-BOCIHUTATENHHON paboTe OTYETOB
00 ycrieBaeMOCTH M MOCEUAEMOCTH yHalIuXcs Kiiacca.

7.8. Hucneryep 00pa3oBaTeNbHOIO YUpEXKJACHHS HECET OTBETCTBEHHOCTh 3a
CBOEBPEMEHHBIN BBOJ W TNOJAJEPKAHHE B AKTYaJIbHOM COCTOSIHUU JaHHBIX
yuamuxcs [llkonsl, pacnucaHue 3aHATHM, OTPaKCHHE ABWIKECHHS Yy4dalllMXCs,
BEJICHHE >KypHalla 3aMEH, aKTyaJbHOCTb OTYETa MO 3alOJHEHUIO KypHaia
neJaroramu.

7.9. PaboTHHKM MeIUIMHCKOW Ciy»Obl IIIKOIBI HECYT OTBETCTBEHHOCTH 3a
CBOEBPEMEHHOCTh 3amoJiHeHHsT pazgena «JIucT 3M0poBes» U aKTyaJbHOCTH
JTAHHBIX B HEM.

7.10. CrneuMayiucT KaJapoBOM CIIy»Obl HECET OTBETCTBEHHOCTh 3a BHECEHUE U
KOHTPOJIb 33 AaKTyaJlbHOCTHIO JIAHHBIX O COTPYJIHMKAax, Y4YacTBYIOUIUX B
00pa3oBaTeIbHON NEATEIBHOCTH.

8. OTueTHBIC MepuOABLI U XpaHeHHe HHpOpMALIMH
8.1. OT4eThI MO YCNEBAEMOCTH M IMOCEIIAEMOCTH CO3/1al0TCSl B KOHIIE YETBEPTH,
MOJIYTOIUSL U y4eOHOTO To/a.
8.2. Otuer o 3amoimHenun DX ¥ HAKOIUIIEMOCTH OTMETOK CO3AETCS
CKEMECSIHO.
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8.3. Ilo 3aBepiieHMN OTYETHOTO Mepuoia (YUETBEPTH, OTYTOAMs, yueOHOT0 To/1a)
UTOTOBbIE BEJOMOCTU pACIeYaThIBAIOTCS HA OyMa)KHOM HOCHTEIE, 3aBEpsIOTCA
HOJMUCSIMU TE€1aroroB, KJIACCHBIX PYKOBOJIUTENIECH, 3aMECTUTENS AUPEKTOpa IO
y4e0OHO-BOCTIUTATENIbHON paboTe, TUPEKTOpA.

8.4. Ilo okoHYaHMM Y4Ye€OHOrO T0/Ja HTOrOBBIE BEIOMOCTH IPOIINBAIOTCA,
IPOIIHYPOBBIBAIOTCH,

OTIEYaTHIBAIOTCS U CAAIOTCS B ApXUB JIJIs1 XpPaHEHHsI B YCTAHOBJICHHOM TOPSJIKE.
8.5. Ilo oxoHuanuu ydeOHOro rojga mnosHas Bepcusa XK mnepeHocuTcs Ha
3JIEKTPOHHBIN

HOCUTENh WHGPOPMAIMU — ONTUYECKUH JUCK, OIEUYaThIBACTCSA, 3aBEpseTCA
MNOAMUCHIO 3aMECTUTENST JUPEKTOpa 10 yueOHO-BOCIUTATENIbHOW paboTe u
pacmrdpoBKOH MOAMKMCH U XPAHUTCS B ApXHUBE B YCTAHOBICHHOM TMOPSIKE.
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